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Quick Guide

Adding a Roster
Quick Guide – Adding a Roster
How to create an individual player:
· To add a player you can either do this from the Master Menu or a Team Menu.
· In the Master Menu under People Management choose Create Association Player OR in the Team Menu under Team Admin Tool choose Add-Edit-Release Player. If you are adding a player directly on to a specific team you should do this through the Team Menu so they will already be assigned to that team otherwise they are in the organization database unassigned.
· Enter the player information then click Create Player
How to add multiple players:

· Request the Import Player Template from support@goalline.ca.
· Do NOT delete a column or add a new column, fill out columns as is. Once the template is filled out in Excel remove the headers and save the file as a .csv file.

· In the Master Menu under People Management choose Import Players.

· Select the Time Stamp you used for Date of Birth.

· Click Browse and browse your computer for the .csv file.

· Click the Upload button.
How to assign an individual player to a team:

· In the Master Menu under People Management choose View – Edit Players.
· Search for the player within the Player Details Search.
· Choose Edit by the player’s name.

· Click Assign to a Team and choose the team this player should be assigned to.

· Click Enter.
· If you added the player through the Team Menu then this step is unnecessary as they are already assigned to a team.

How to assign multiple players to a team:
· In the Master Menu under People Management choose Assign Multiple Players to a Team.
· Choose the range of birth dates in which you would like the players displayed.
· Check of the players from the list on the left and select a team from the team list on the right.

· Click Assign Players.

· To search through the list of players click Previous 20 Players or Next 20 Players.

How to release an individual player from a team:
· In the Team Menu under Team Admin Tools choose Add-Edit-Release Player.
· Beside the player name click Release.

· Choose the team you would like the player released from, add a release date and any details that may be necessary for the release.

· Click Release Player.
How to release a multiple players from a team:
· In the Master Menu under People Management choose Release Multiple Players from a Team.
· Select the team you would like to release players from and click Show Players.

· Check the players you would like to release.

· Select a release date and add any details that may be necessary for the release.

· Click Release Players.
