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Quick Guide

Adding a Schedule
Quick Guide – Adding a Schedule
Setting up to add games:
· To create a game you will need to make sure the following information has been added:
· Venues

· Teams

· To add a Venue you can either do this from the Master Menu or a Team Menu.
· Choose Add-Edit-Delete Venues.
· Create a Venue by adding the information under Add a Venue.
· Click the Enter button.

· To add a Team you need to do this from the Team Menu.

· Under Schedule Tools choose Add-Edit Games for: [schedule].

· At the right of the page choose the Click here to add new team button.

· Type in the name of the team.

· Click the Enter button.
· For teams from previous seasons to show go to Edit Details for: [schedule] under Schedule Tools in the Team Menu.

· Scroll to the bottom and check off the teams that will be playing in this schedule.

· Click the Click here to edit the schedule details button.

How to add an individual game:
· Choose the team menu from the dropdown menu.
· Under Schedule Tools choose Add-Edit Games for: [schedule].
· Choose the team, venue, date, time and duration.
· Optional: You can add details within Game Details.
· Click the Enter button.
How to add an individual practice:

· Choose the team menu from the dropdown menu.

· Under Schedule Tools choose Add-Edit-Delete Practices.

· Choose the venue, date, start time and end time.
· Optional: You can add practice details and practice type. You can also send an email about the practice to the team subscription list, parents and/or players.
· Click the Enter Practice button.

How to upload a schedule:

· Request the Upload Schedule Template from support@goalline.ca.

· You can add practice and games with this template.

· Once the template is filled out in Excel remove the headers and save the file as a .csv file.

· To upload a schedule you can either do this from the Master Menu or a Team Menu.
· Under Schedule Tools choose Upload Schedule File.

· Click Browse and browse your computer for the .csv file.
· Click the Upload button.

· Follow the steps to match the columns, teams, ice types, venues and schedules.
· At the end of the upload the system will tell you how many records have been inserted and if there were any issues.
